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Scheduling In-District Legislator Meetings

All members of Congress maintain physical offices within the geographic area (district) they represent. This ensures that the Member has a physical presence to connect with their specific constituents, who are residents within that district.

1. Find contact information for your members of Congress:

· House Members:
https://www.house.gov/representatives/find-your-representative
    
· Senators: 
https://www.senate.gov/general/contact_information/senators_cfm.cfm

On each legislator’s website, they will provide district office information. Note which district office is closest to your home.

2. Call the legislator’s Washington, DC, office to schedule your meeting     

· Ask for the scheduler

· Introduce yourself as a constituent 

· Mention that you are participating in the National Alopecia Areata Foundation’s Teen Advocacy Fellows program

· NOTE: The scheduler may ask you to complete a form on the legislator’s website, which will create a written request. If so, thank the scheduler and proceed to the legislator’s webform. 

· Clearly state your request: a 30-minute, personal meeting with the legislator [in his/her district office/virtually]. 

· Mention the number of potential meeting attendees. Include:
· You and one parent
· Any other Fellows in your state or congressional district, along with a parent
· NOTE: Once the scheduler provides a date/time for your meeting, engage the other Fellows and parents using the emails on the assignment sheet to confirm who can attend



· Make a virtual meeting request if:
· You live more than a comfortable driving distance from your legislator’s district office; or
· Other fellows from your district/state live more than a comfortable driving distance from your legislator’s district office

· Outline the meeting’s purpose: To discuss issues important to the alopecia areata community, including supporting [S. 3872/H.R. 7546] to secure Medicare coverage for medical wigs

· Ask the scheduler for their name and email address. Thank them for their assistance.

· Within 24 hours of your call, email a follow-up letter of request (see template)

· Be persistent but polite. If you don’t receive any feedback within two weeks, follow up with an additional call, but remember that the scheduler is busy balancing several tasks for the legislator.  
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