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Template for Thank You Email to Staff Member
Please tailor items in yellow highlight to your specific situation

Subject Line: Thank You from the National Alopecia Areata Foundation
[Date]

[Mr./Ms.] [First Name] [Last Name]
[TITLE]
Office of the Honorable [First Name] [Last Name]
[United States House of Representatives/United States Senate] 
[District Office Street Address]
[City], [State] [Zip]

Dear [Mr./Ms.] [Last Name]:

Thank you for attending our meeting with [Rep./Sen.] [Last Name] on [date] as a part of the National Alopecia Areata Foundation’s (NAAF) Teen Advocacy Fellows program.

During our meeting, [Rep./Sen.] [Last Name] asked [IF THERE ARE ANY OUTSTANDING QUESTIONS THAT NEED TO BE ANSWERED PROVIDE THEM HERE; IF THERE ARE NONE, DELETE THIS PARAGRAPH].

As we discussed, securing Medicare coverage cranial prostheses (medical wigs), would improve the lives of the alopecia areata community. I look forward to continuing the discussion with [Rep./Sen.] [Last Name] about this important issue. 

Thank you again for your time. I look forward to continuing to work with you, too. If you have any questions, or if I can provide any additional information, please contact me at [add email or phone].

Sincerely,


[First and Last Name]
2026 NAAF Teen Advocacy Fellow
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